
 

Welcome to Mrs. Anderson and 
Ms. Robbin’s Pre-K Class! 

 
Welcome! 
 This week your child will complete one of the most important 
milestones in his/her life – the first day of school!  I understand that you 
and your child may have met this day with excitement or apprehension (or 
a little of both) and I hope that this letter will help you to know what to 
expect in Pre-K and to answer any questions you may have.   
     Our classroom’s current enrollment is 18.  That is the most students 
that can be enrolled in a classroom for our UPK program.  Ms. Katrina 
Robbins is our assigned classroom aide.  
 
Arr ival and Dismissal Times 
     Students will arrive and be dismissed every day at the doors, which are 
located to the RIGHT of the parking lot doors (follow the path). Adults 
must wait outside the doors for student’s arrival and dismissal. Pre-K 
students may not be left at the door unattended to wait until the bell 
rings.  An adult MUST supervise pre-K students during arrival and 
dismissal times.  Students are to arrive at 8:20 and will be taken to the 
classroom by the teacher.  Students who arrive after 8:30 a.m. need to 
report to the office (through the parking lot doors) for a tardy slip 
before coming to the classroom.   
 
     Dismissal time is 3:00 p.m. on full days and 11:30 on half days. 
However, to avoid congestion at the doors, we will be staggering our 
dismissal and will be at the doors at 2:50 on full days and 11:20 on half 
days.  It can get very chaotic during dismissal time.   No student is allowed 
out the doors until a teacher sees an adult that will be responsible for that 
child.  At dismissal time, students will be expected to let the teacher know 
they see their adult who is picking them up.   



If you need to pick up your child before regular dismissal time, you will 
need to report to the office for an early dismissal sip and then your child 
will be brought to you.  If you are running late and cannot pick up your 
child until after 3:00, please communicate that with the office or myself 
and your child will be waiting either in the classroom or the main office.   
 
 
School Attendance 
     Your child’s regular and prompt attendance at school is crucial to 
his/her success.  I cannot emphasize this point enough! Please view school 
as a priority and see to it that your child attends everyday except in cases 
of illness or emergency.  If your child is absent, please send a note stating 
the reason.  I appreciate knowing if your child is recovering from an illness, 
currently taking medications, or any other reason that may be a cause for 
concern. 

 
Breakfast, Lunch, and Snacks 
     Pre-K students eat both breakfast and lunch IN OUR 
CLASSROOM.  Pre-k students are not able to attend breakfast in the 
cafeteria at 7:50 as grades K-4 are.  Again, Pre-K arrival time is 8:20 
at the side doors with an accompanying adult.   
   
     Every student will be offered both breakfast and lunch free of 
charge.  Students may choose to bring their lunch to school. Both meals 
are served in our classroom.  Please bring to my attention any food 
allergies.   
 
     We will have time at the end of our day for a nutritious snack.  I ask 
that each student bring in a snack for the entire class at the beginning of 
each month.  Snacks should be healthy and not full of sugar.  Pretzels and 
crackers are some examples.  Please do not send in potato chips or candy. 
Thank you so much!  
 



 
Sending Medicine to School 
     Please send your child to school only when he/she is feeling well!  If 
your child requires medicine at school, an adult must come to school, with a 
doctor’s note, and talk to the school nurse. Our school nurse’s office is 
located next to the main office.   
 
Changes in Transportat ion 
     If someone else (aunt, grandpa…) will be picking up your child, you 
must communicate that to the teacher or main office. (Send in a written 
note that is placed in the child’s folder, call the main office, email, use the 
Remind app, or call our room).  Do not rely on your child to tell me this 
information.  Children often become confused and may relay this message 
incorrectly.  If I do not receive a note, your chi ld wi l l  be sent 
home by his/her usual method of transportat ion. 

 
Parent/Teacher Relat ionship 
      I believe that a good parent-teacher relationship is necessary for 
maximum school success.  Throughout the year I will communicate with you 
through notes, emails, telephone calls, weekly newsletters, the Remind app, 
and parent-teacher conferences. 
     If you have any questions, information, or concerns during the school 
year, please send a note to school in your child’s daily take home folder, 
email, use the Remind app, talk to me at arrival or dismissal, or call me at 
school.  Please leave a voice message if I am not available, I will be sure to 
return your phone call.  You can reach me at school at #483-4407, 
extens ion 4507 or emai l j i l l .m.anderson@jpsny.org 
I greatly appreciate being informed of any situation (new baby, illness, 
death, in family, etc.) that might affect your child’s 
concentration/performance in school.  I can provide attention and support 
to a child during a change at home if I am aware of the situation. 
 

 



Daily Folders 
     Your child will bring home a folder in his/her backpack on a daily basis.  
Please take out the papers/projects in the folder and review them with 
your child.  Important forms will be sent home in the daily folder.  Be sure 
to return the forms, if need be, as soon as possible.  This folder needs 
to return to school dai ly .  The folder is a great form of 
communication to let you know of your child’s progress and the daily 
happenings at school. 
 
Label Al l Belongings 
     It is important to label lunch boxes, art shirts, sweaters, jackets, 
backpacks, hats, umbrellas, etc. with your child’s name so that if an item is 
lost it can properly be returned to the right owner, as well as, assist in 
keeping belongings organized. 
 
Birthdays 
     Birthdays are special occasions for young children! If your child wishes, 
he/she may bring store bought treats for the class on his/her birthday.   
 
Book Orders (Optional) 
     Children love to own books.  In order for them to begin or continue 
their own library, I will be sending home a book order form once a month.  
I will place the order the evening of the “return date,” which is indicated on 
the order form (back page of book order).  You can also place your 
order online.  I will send home information with our classroom code with our 
first book order.  Children can expect their books approximately 2 weeks 
after the return date.  When the order arrives I will place it in your child’s 
take home folder.   
     If you pay by check, please make the check out to myself, 
Ji l l  Anderson.  You may also pay by cash.   
     I hope you encourage your child to order books this year.  Please 
remember, there is no obligation to order. 
 



Gym 
     We do physical activity every day in Pre-K!  Whether it is going to 
the gym, taking a walk outside, or doing movement activities in the 
classroom working those gross motor skills, it will require safe foot wear.  I 
always recommend wearing gym shoes/sneakers every day to school.  
Students will be more comfortable and most of all safe.  Students who do 
not wear closed toe shoes will not be able to participate in the gym or the 
playground.   

 
What to Bring 
1. A backpack!  Your child will need a backpack every day of school.  This 
should be big enough to fit our take home folder.  
 
2. Two large boxes of tissues. This is greatly appreciated.  We go through 
tissues very quickly around here! 
 
3. Please send an extra set of clothes in the provided, labeled baggie to 
be kept at school .  We never know when an accident or spill will 
happen.  

 
4. A bottle of hand sanitizer.  
 
5.  One package of wet wipes. 
 
6.  One box of baggies, wither quart or gallon size. 
 
Children do not need to bring in their own school supplies!  Crayons, 
pencils, glue, etc. will be provided. 
 

THANK YOU!!! 
     I realize this is a lot of information, but I know that many 
parents/guardians have questions in regard to school.  This packet will 
hopefully answer many of those questions. 



 
     I am looking forward to a great year working with your child!  I would 
also like to suggest that you save this packet for future references.  
Please do not hesitate to contact me with any further questions or 
concerns! 
 
                                                                      Sincerely, 
 
                                                                      Mrs. Anderson  
                                                                      Ms. Robbins 
 
 
 
 
 
 

 
 
  
   
 
 
 
 
 
 
    
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 


